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Please ensure you factor in all approval and implementation steps toward your credential type as per
Procedure 5401-PR1 Credentialing of Programs.

All Programming Submissions:
e Major Changes, Notices of Intent and Program Proposals should be submitted to the Academic Quality (AQ) lead for that

project (Carol Friedrich Fong, Oleg Lungu, Joan Pascual).
e  Minor Changes should be submitted through the Electronic Program/Course Information Change Form system.

Major/Minor Changes:

Program areas should consult with AQ about their proposed program change prior to embarking on the change process, to
determine whether the change will be considered major or minor. For a description of Major and Minor changes, see
Procedure 5401-PR2 Program Development and Change Processes.

e AQwill organize Operations and Services meetings for Major Change and New Program Development.
e  For programs working on minor changes, please consult the Operations and Services team directly, as needed.

IMPORTANT DEADLINES
Typical deadlines for final approval, changes must be made before posted deadlines:

Program Changes for (Term) | Deadline Entrance Requirement Changes for (Term) | Deadline

Winter 1 October Winter (apps open 1 Feb) 15 November

Spring/Summer 15 January Spring/Summer (apps open 1 May) 1 March

Fall 15 May Fall (apps open 1 Oct) 1 August
Changes must be made prior to applications opening

Consult the “Important Dates and News” table on the ShareSpace site for current deadlines.
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