Faculty Curriculum Vitae Guidelines
· All institutions applying for a Degree Program Review and institutions under the Degree Authorization Act (DAA) applying for Use of “University” and Organization Reviews are required to submit curricula vitae (CVs) for faculty members teaching the proposed program (Degree Program Reviews) or employed by the institution (Use of “University” and Organization Reviews).
· Institutions are responsible for ensuring their faculty members’ CV submissions are comprehensive, current, address the relevant information outlined in this document, and follow a consistent format to facilitate ease of reference to information.
· Institutions with a standardized format for faculty CVs may continue to use their existing format, providing it addresses relevant information in the template below. Institutions must ensure they have each faculty member’s permission to share the CV with the Ministry of Post-Secondary Education and Future Skills (the Ministry) for the sole purpose of Degree Quality Assessment Board (DQAB) reviews.
· Institutions that do not have a standardized CV format for consistently presenting their faculty members’ qualifications for DQAB review applications are encouraged to have each faculty member provide a CV that follows relevant information in the DQAB CV Template below.

DQAB CV Template – Instructions for faculty members:
· Follow the order of the series of headings below.
· Not all headings apply to all faculty; note “N/A” and go to the next heading as appropriate, but please maintain the order of the headings for ease of reference.
· Do not provide professional references or personal information, such as home address, date of birth, marital status, etc.
· Add or subtract lines as necessary.
· Sign and date the CV on its final page.
· The signature affirms you understand the information in the CV will be provided to the Ministry for the sole purpose of DQAB quality reviews. DQAB reviews require the CV to be shared with expert panel members contracted by the DQAB for this review. All DQAB reviewers sign confidentiality agreements preventing them from disclosing any information that is part of the quality review process.
· The date indicates the currency of the CV. CVs that are over two years old will be deemed out of date and returned to the institution for updating, which will delay the review.
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CURRICULUM VITAE TEMPLATE for FACULTY MEMBERS

1. Surname:	First Name:
Middle Initial:

2. Post-Secondary Education
	Institution
	Location
	Degree
	Subject Area
	Graduation
Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



· Title of Doctoral Dissertation:
· Post-Doctoral Training (institution/department, position, and year):

3. Other Professional Qualifications (Licenses/Certification/Accreditation, etc.)
	Qualification
	Issuing Body
	Date Received

	
	
	

	
	
	

	
	
	

	
	
	



4. Employment Record (list in reverse chronological order, i.e., current/most recent first)
(a) Teaching Experience
	Institution/Company/Organization
	Position
	Program
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



(b) Professional Experience in the Area of Teaching
	Company/Organization
	Position
	Dates

	
	
	

	
	
	

	
	
	



(c) Graduate Student Supervision
	Institution
	Subject Area
	Role (supervisor or
committee member)
	Level (master
or doctorate)
	Dates

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



(d) Courses Taught/Co-Taught at Applicant Institution
	Course Name
	Numeric
Code
	Dates

	
	
	

	
	
	

	
	
	

	
	
	



(e) Position at Applicant Institution
	Position Title:
	Position Type:
(e.g., Continuing, Term, or Sessional – see Glossary of Terms.)
	FT/PT
	Date Current Position Achieved:

	
	
	
	



5. Service (in reverse chronological order; add or subtract lines as necessary)
(a) Service to Applicant Institution 
	(i)
	Committee Memberships (include articulation committees)

	
	Name of Committee
	Dates

	
	
	

	
	
	



	(ii)
	Program/Course Design and Development 

	
	Name of Program/Course
	Dates

	
	
	

	
	
	



	(iii)
	Program Preparation for Accreditation and Similar Reviews

	
	Name of Program
	Dates

	
	
	

	
	
	



	(iii)
	Other Services 

	
	Type of Service
	Dates

	
	
	

	
	
	


(b) Service to the Community
	(i)
	Memberships with External Committees (include scholarly societies and other committees)

	
	Name of Society/Committee
	Dates

	
	
	

	
	
	



	(ii)
	Review work (e.g., Accreditation, DQAB, Journal, etc.)

	
	Name of Program/Publication/Institution Reviewed
	Date

	
	
	

	
	
	



	(iii)
	External Examiner for Graduate Student Theses/Dissertations  

	
	Name of Institution
	Degree Level
	Subject Area
	Date

	
	
	
	
	

	
	
	
	
	



	(iv)
	Other Services to Community

	
	Type of Service
	Date

	
	
	

	
	
	




6. Awards and Honors (in reverse chronological order; add or subtract lines as necessary)
· Provide only significant honors achieved during professional appointments. Include professional society fellowships (e.g., FRCPC, etc.).

	(a)
	Teaching Awards

	
	Name of Award and Awarding Organization
	Date

	
	
	

	
	
	






	(b)
	Service awards

	
	Name of Award and Awarding Organization
	Date

	
	
	

	
	
	



	(c)
	Scholarship/Research Awards 

	
	Name of Award and Awarding Organization
	Date

	
	
	

	
	
	



	(d)
	Other awards

	
	Name of Award and Awarding Organization
	Date

	
	
	

	
	
	



7. Scholarship/Research (in reverse chronological order; add or subtract lines as necessary)
· Limit of 10 pages for listing scholarly/research works. Suggestion for limiting length:
· Provide a selected list, such as the most significant works or works completed in the last ten years, and state how selections were determined.
· Instead of limiting length of research, you could provide a website link, if one is publicly available, i.e., not requiring membership to LinkedIn/Facebook, etc., that follows guidelines below.
· Multiple authored works should cite authorship in order it appears on title page; underline or boldface your name.
· Follow an appropriate bibliographic format to ensure reviewers can locate  work.
(a) Refereed Publications
	(i) Journal Articles

	

	

	



	(II) Conference Proceedings

	

	

	



	(III) Other

	

	

	



(b) Non-Refereed Publications

	(i) Journal Articles

	

	

	



	(II) Conference Proceedings

	

	

	



	(III) Other

	

	

	




c) Books

	(I) Authored

	

	

	



	(ii) Edited

	

	

	




	(iii) Chapters

	

	

	




(d) Other Textual Works
	(i) Works in Press (accepted for publication and not yet in print)

	

	

	



	(ii) Works Accepted with Revisions

	

	

	



	(iii) Works in Progress

	

	

	



 (e) Artistic Works, Performances, Designs
	Name of work
	Type of work
	Date exhibited/performed

	
	
	

	
	
	

	
	
	



(f) Presentations 
· Note whether presentation was invited or self-initiated.

	(i)
	Presentations to Professional Groups 

	
	Name of presentation
	Date

	
	
	

	
	
	



	(ii)
	Other presentations 

	
	Name of presentation
	Date

	
	
	

	
	
	



(f) Other Scholarly Works
	Name of work
	Type of work
	Date 

	
	
	

	
	
	

	
	
	




8. Signature Line and Date
· Faculty members must sign and date their CVs, indicating their understanding of the purpose and use of the CV and its currency.

I understand this curriculum vitae (CV) will be provided to the Ministry of Post-Secondary Education and Future Skills for the sole purpose of Degree Quality Assessment Board (DQAB) reviews.  I understand the CV will be shared with expert panel members contracted by the DQAB who have signed confidentiality agreements preventing them from disclosing this information during and after the review.




	Signature of Faculty Member
	
	Date



