Appendices
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[bookmark: _Toc205992197]Appendix 1.1:	Program Map
[Please consult your LTC Instructional Development Consultant regarding development and formatting of your final program map. Program maps should follow the program map template available at https://www.bcit.ca/academic-planning-quality-assurance/program-development, in order to provide consistent information to all stakeholders.]

[bookmark: _Toc205992198]Appendix 1.2: Program Goals Integration 
Program Goals Integration
	Goals
	[course #1]
	[Course #2]
	[Course #3]
	[Course #4]
	[Course #5]
	[Course #6]
	[Course #7]
	[Course #8]
	[Course #... (add columns as needed)]

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	







	

[bookmark: _Toc205992199]Appendix 1.3: Program Goals Assessment
	Goals
	Assessment of Introductory Level Competency 
Course # and course component
	Assessment of Practice Level Competency
Course # and course component
[*Optional Column]

	Assessment of Mastery Level Competency
Course # and course component

	Portfolio Item


[*Optional Column]

	1. [Goal Statement]
[add or delete rows as needed]

	[Course number (e.g. APQA XXXX) – course component]
	[Course number (e.g. APQA XXXX) – course component]
	[Course number (e.g. APQA XXXX) – course component]
	Core portfolio item where mastery level competency is demonstrated

	2.
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[bookmark: _Toc205992201]Appendix 2.1: Letters of Support (regulatory, licensing, professional, credentialing bodies)

[Insert documents of any correspondence relating to consultations undertaken and letters of support.  Letters of support should demonstrate support for the proposed program from the relevant stakeholder groups (e.g., relevant industry sectors, accrediting and/or certifying bodies, peer post-secondary institutions, etc.).]






[bookmark: _Toc205992203]Appendix 3.1: Board of Governors Approval
[Insert documentation demonstrating Board of Governors Approval of the program]

[bookmark: _Toc205992204]Appendix 3.2: Internal Consultations 
	Internal Consultations 
	Key Discussion Points and Outcomes

	Student Records (Registrar’s Office (RO))
	

	Course File (RO)
	

	Program Advising (RO)
	

	Admissions (RO)
	

	Student Financial Aid and Awards
	

	International Student and Education Services
	

	Enrollment Planning
	

	Library
	

	Indigenous Initiatives and Partnerships
	

	Campus Planning
	

	IT Services
	

	Academic area stakeholders such as Academic Studies (e.g.  Communication, Liberal Studies, Basic Health Sciences, Chemistry, Math and Physics)
	

	Centre for Workplace Education
	

	Internal Review Panel 
	Refer to Appendix 3.3 – Internal Review Report for details




[bookmark: _Toc205992205]Appendix 3.3: Internal Review Panel Report
[Insert the Internal Panel report and program responses.  It is recommended that this be shown in a table format with one column identifying Internal Panel recommendations/considerations, and a second column outlining program responses to each.]
[bookmark: _Toc205992206]Appendix 3.4: Needs Assessment Report
[Insert Needs Assessment Report (see the Needs Assessment template and guiding document at https://www.bcit.ca/academic-planning-quality-assurance/program-development/). The Needs Assessment Report should be completed prior to beginning the degree proposal.]
[Needs assessments should be done early in the proposal development process; they inform various sections of the proposal, and provide valuable information from stakeholders about clusters of courses or areas of specialization that should be built into the program.]


[bookmark: _Toc205992207]Appendix 3.5 External Consultations
	External Consultations
	Key Discussion Points and Outcomes

	
	

	
	

	
	

	
	

	
	

	
	

	
	



[bookmark: _Toc205992208]Appendix 3.6: External Review Panel Report
[Insert the External Panel Review report.  It is recommended that this be shown in a table format with one column identifying External Panel recommendations/considerations, and a second column outlining program responses to each.]
[If the external panel review has not yet occurred, use the wording below, customized as necessary.  Remember to update this section once the External Panel has met and has submitted their report.]
Please note that this report will be included as supplemental information when it is made available in [MONTH/YEAR]. 
This review is conducted under the aegis of BCIT’s Education Council and Board of Governors. The External Review Panel will review the program proposal to ensure and confirm that is educationally sound and at the level appropriate to the credential being sought, that it meets current and emerging needs of industry, and that its program goals are realistic and achievable.
The External Review Panel will visit BCIT on [ENTER DATE], and will report back to BCIT’s Provost - Vice President, Academic via the Academic Quality Manager (AQ) in [ENTER MONTH/YEAR]. 

[bookmark: _Toc205992209]Appendix 3.7: Letters of Support (External and Industry)
[Insert documents of any correspondence relating to consultations undertaken and letters of support.  Letters of support should demonstrate support for the proposed program from the relevant stakeholder groups (e.g., relevant industry sectors, accrediting and/or certifying bodies, peer post-secondary institutions, etc.).]




[bookmark: _Toc205992210]Appendix 3.8: Course Outlines
[Use BCIT’s approved course outline template, available at https://www.bcit.ca/academic-planning-quality-assurance/program-development/. Include a course outline for each course in the program. Ensure you follow the following policies and procedures when developing course outlines:
· Policy 5403 (Course Outlines & Course Names),
http://www.bcit.ca/files/pdf/policies/5403.pdf
· Procedure 5403-PR1 (Course Outlines),
http://www.bcit.ca/files/pdf/policies/5403_pr1.pdf
· Procedure 5403-PR2 (Course Names),
http://www.bcit.ca/files/pdf/policies/5403_pr2.pdf
· Policy 5012 (Assigning of Credits to Courses),
http://www.bcit.ca/files/pdf/policies/5012.pdf]
[Course outlines should be written by various members of the School Working Group or other faculty members whose expertise matches the proposed course.  Ensure course outlines demonstrate alignment with program goals.]
[All sections of the course outline template need to be completed, including evaluation criteria and learning resources, to clearly demonstrate how courses are at a graduate level.  While these sections can be revised in the course syllabus once the curriculum is more fully developed, a clear indication of all aspects of the course are required at the proposal stage.]
[Ensure course credit calculations follow the requirements outlined in Policy 5012:  Course Credits http://www.bcit.ca/files/pdf/policies/5012.pdf  and  Procedure 5012-PR1 Assigning Credit to Courses]
[Include at least the first two numbers in the course code to identify the intended level of rigour for the course (e.g. GRAD 92XX).  Course learning outcomes should be written to match the intended level of rigour.  Place all course outlines in alphanumeric order.]
[If the proposed program will be integrating existing courses, either include two appendices for course outlines (one appendix for existing courses, one appendix for proposed new/revised courses), or include course outlines in one appendix in alphanumeric order.  In either case, clearly indicate on each course outline which courses are new, revised, or existing.]  
[All course outlines should have learning outcomes that clearly identify the type and depth of learning students are expected to achieve in each course; ensure all course outlines  (new, revised, and existing courses) included in proposals are reviewed for quality and revised as appropriate.]


[bookmark: _Toc205992212]Appendix  5.1:  IDEAS Framework 
	BCIT has established institutional priorities related to Indigenization, Inclusion, Diversity, Equity, Accessibility, Sustainability and Student well-being (IDEAS) (https://www.bcit.ca/ideas/).  The program, department, or school is addressing these institutional priorities through ongoing or planned actions for each of the IDEAS elements in the table below.
[Refer to the following documents:
· IDEAS guiding document https://www.bcit.ca/files/apqa/pdf/ideas_guiding_document.pdf 
· Indigenous Vision https://www.bcit.ca/indigenous-vision/
· Respect, Diversity and Inclusion  https://www.bcit.ca/respect/     https://www.bcit.ca/anti-racism-framework/ and https://www.bcit.ca/files/respect/inclusion_lens_for_the_learning_environment.pdf
· Faculty Accessibility resources https://www.bcit.ca/accessibility/faculty-staff/
· Sustainability Vision https://www.bcit.ca/sustainability-vision/,
· Student Well-being Action Plan https://www.bcit.ca/student-wellbeing-action-plan/]


	Indigenization
	[e.g. Does your program respectfully use traditional Indigenous knowledge and practices throughout the program and help advance Truth and Reconciliation? Does the program consult or partner with Indigenous communities in the delivery or design of the program? ]

	Inclusion, Diversity and Equity 
	[e.g. Are there potential barriers to underrepresented or equity-deserving groups? Are diverse perspectives including those of equity-deserving groups included in the course materials such as case studies? Do faculty/PAC members reflect the populations graduates work with and/or serve in the real world]

	Accessibility
	[e.g. Do students have the opportunity to demonstrate their learning in more than one way? Is there accommodation of students with diverse learning needs? Are there ways for students to re-enter the program should they need to leave? Does the delivery mode enable ease of access to course content and activities for students with a disability?]

	Sustainability
	[e.g. How does your program integrate sustainability practices throughout the curriculum and program operations? How does the program align with existing School or Department-level action plans related to sustainability and the environment? How does the program contribute to social good?]

	Student well-being
	[e.g. How does the program optimize learning by ensuring reasonable student workload while minimizing unnecessary stress?]


[bookmark: _Toc205992214]Appendix 6.1: Faculty Qualifications Table
	Faculty/Instructor
	Professional Certification/Academic Qualification/Professional Development
	Relevant Experience
	Role/Position in Program & Subject Matter Expertise

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc205992215]Appendix 6.2: Faculty Curriculum Vitae
[Insert a CV for each faculty member listed in the table using the provided template.]

[bookmark: _Toc205992217]Appendix 7.1: Shared Resources and Facilities
[Insert documents of any written agreements with other institutions, where resources and services are, or will be, shared.]

