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[BEFORE YOU BEGIN: The text in the square brackets indicates guidelines for completing this document. Delete and/or replace this text as you work through the document. Keep the text that is not in the square brackets. Don't forget headers and footers (odd and even). Make sure you update the date in the footers and on the cover with each revision so everyone involved knows they are working on the most recent version.

NOTE: This document has been formatted for double-sided printing.]

1.0
Executive Summary

[The Executive Summary should be written last. It is a brief summary (no more than two pages) with highlights from body of the proposal, including:]
· [A concise description of the new program, its distinctive characteristics, and level and category of the new program

· School and industry partner offering the new program 

· Target audience and labour market demand

· Program aims and key objectives of the new program

· Curriculum and program content, with particular focus on accreditation, technologically changing workplace, etc. (be very brief, as this is a summary of the highlights)

· Learning methodologies

· Delivery methodologies

· Program resources

· Summary of support from professional and/or accreditation bodies

· Admission and transfer requirements]
2.0
Program Description

2.1 New Program Title and Credential

[Indicate the title of the BCIT credential to be awarded to graduates of the program. Note: Supplementary standards may be applied as deemed appropriate by the BCIT sponsoring department.]

2.2 School and Industry Partner Awarding the Credential

[This section describes the organization with which BCIT will partner to deliver the program, together with results of the due diligence process for assessment of the partner.]
· [Briefly describe the business of the partner and its contribution to the proposed program.

· Describe the benefits and risks to BCIT in one or two paragraphs.]

[Note: Please review the document “Principles and Guidelines for Partnership” available at http://www.bcit.ca/ltc/curriculum/developprograms.shtml]

2.3 Rationale for the Credential

[Explain why this credential is needed at this time.]

2.4 Labour Market Demand for the Program

[Provide evidence of labour market demand. This information will vary and could range from a comprehensive labour market study to an informal survey consisting of letters of support from potential employers. Include letters of support in Appendix 4, if applicable.]

[Include a discussion regarding the anticipated employment destination for graduates from the proposed program and the current labour market supply in the occupational area(s).]

2.5 Program Alignment with BCIT Mandate

[Explain how this program aligns with BCIT’s mandate.]

2.6 Target Audience

[Start your text here. Identify the target student audience(s) for this program and include the following:]

· [Evidence of student demand

· Anticipated annual enrolments for the program]

2.7 Anticipated Program Completion Time

[Outline the anticipated time commitments for students to complete the program in months, years, or terms.]

2.8 Contact Information

[Start your text here. Provide name, telephone and e-mail address for:]

· [The BCIT School proponent (program initiator)

· The key business contact person]

3.0
Program Consultations

3.1 Consultation with Other Post-Secondary Institutions

[If applicable, list and describe any consultations with other post-secondary institutions. If none, please indicate with N/A.]

3.2 Consultation with Individuals and Groups

[If applicable, provide a list and summary of the nature of all other consultations, including those with professional associations, municipal councils, employers, post-secondary institutions in other jurisdictions, trade groups, etc. If none, please indicate with N/A.]

3.3 Benchmarking

[If applicable, describe how the program structure and curriculum are benchmarked to currently existing programs at other Canadian institutions (and list those institutions). If none, please indicate with N/A.]

[Where appropriate, provide evidence that the target audience is not currently being served by existing programs in other British Columbia institutions that may contain similar content, or have similar learning outcomes.] 

[Explain what steps have been taken to ensure there is no unnecessary duplication in the system.]

4.0
Curriculum

4.1 Program Aim

[Describe the long-term direction for the new program in areas of curriculum and instruction. Cut and paste the program aim from the concept paper.]

4.2 Program Goals

[Describe the major skills, knowledge, attitudes, or other attributes students will develop from the new program. Include general skills such as communication, teamwork, problem-solving, and the like, as well as technical skills and knowledge.]

4.3 Program and Course Structure

[Please complete the chart below, adding as many rows as needed. Include a program map in Appendix 1 and BCIT course outlines in Appendix 2. Include standard wording below chart. Specify the number of credits for the partnership program. Note: Minimum required is 21 credits per BCIT Programming Policy 5004 at http://www.bcit.ca/~presoff/5004.pdf]

	Course Number
	Course Title
	No. of Credits

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


A program map is included in Appendix 1. Course outlines for this program are included in Appendix 2.

4.4 External Standards, Certification and Accreditation

[Where appropriate, identify the provincial, national, and/or international certifications and industry standards achieved in the new program. If the program proposal is aimed at putting students into practice, and that practice requires a license for which the students qualify directly from the program (or from an examination directly after the program), indicate whether the School is in contact with the appropriate accrediting body, and whether or not the School is seeking accreditation.]

4.5 Curriculum Ownership and Regulatory Issues

[Provide details of the curriculum with respect to who owns it, and specify if it is legislated or regulated.]

5.0
Admission and Transfer

[This section describes program admission requirements. Please refer to BCIT Admission Policies at http://www.bcit.ca/~presoff/5003.pdf for further information.]

5.1 Educational Attainment
[Indicate what level of education is required to enter the program: GED, high school, baccalaureate, or other.]

5.2 English Language Proficiency Level

[Consult with BCIT Communication Department, Academic Studies if unsure how to describe required level.]

5.3 Prerequisites and Other Program Requirements

[Courses, skills, aptitudes, other information predisposing the student to success in the program; e.g. designated course(s) with specific achievement levels, essays, references, resumes, medical certificates, testing, assessment of prior learning.]

5.4 Selection Process

[Describe selection process; for example, interview with program head, chief instructor, program coordinator, or other.]

5.5 Transfer Access

[Describe a plan to ensure students’ ability to access the program through transfer (course-to-course or block/program transfer), including transfer from high school courses and programs.]

5.6 Cross-Program Transfer

[Describe how students will be able to transfer out of the proposed program into other programs within BCIT or at another institution. If applicable, include information on laddering into higher level programs at BCIT.]

6.0
Program Delivery

[Describe the learning environment and how it will allow learners to achieve the learning outcomes.]

6.1 Learning methodologies
[Describe the learning methodologies and how they will be incorporated. For example, “Case studies will be used to demonstrate decision-making methodologies in selection and planning.” Some delivery options may be:]
· [Case studies

· Experiential learning (co-op, clinical etc.) 

· Distance education

· Independent study

· Computer assisted learning

· Tutorials][
[State how students will have opportunities to develop and practice employability skills.]
6.2 Delivery Methodologies

[Describe the infrastructure mechanisms that are established for the delivery of the program. For example, if the program is going to be delivered in a format other than face-to-face, what mechanisms are in place, or will be established, that will facilitate the delivery to the students?]

6.3 Student Assessment

[Describe how students will be assessed and to what standard. If students are to be assessed by external bodies, please provide details.]

6.4 Safety and Risk Factors

[If there are safety or other risk management factors in this program, please describe them and how they will be managed. If none, state “None” under this heading.]
7.0
Program Resources

[This section describes the infrastructure and mechanisms established for delivery of the program.]

7.1 Faculty

[Describe faculty requirements for this program. List BCIT full-time and part-time faculty and external instructors required and their qualifications. Complete the faculty chart in Appendix 3. Leave in standard wording below.]

Details of program faculty qualifications are shown in Appendix 3.
7.2 Facilities and Equipment

[Provide details of the facilities and equipment required for the new program, and explain how BCIT and the industry partner have the capability to deliver this program.]

7.3 Program Service Requirements

[Describe BCIT services required by this program: for example, program advising, students with disabilities services, library services, financial aid, etc.]

8.0
Quality Assurance and Control

8.1 Industry Advisory Committee

[If applicable, describe the composition of the industry advisory or other committee created for this program.]

[Describe how the committee will help ensure the program remains up-to-date and able to meet employer and student needs in future years.]

8.2 Program Evaluation

[Describe the quality control processes to be put in place to monitor this program during delivery. Also describe processes you will use to evaluate this program, e.g., accreditation review, partnership agreement review.]

[For details of BCIT’s Accountability and Sustainability requirements, please refer to BCIT Policy 5004.]

9.0
Other
9.1 Proposed start and end date

[Indicate the proposed start date and end date for this program. Include additional relevant information that further explains the proposed program, if needed.]

Appendix 1: Program Map

[Please consult your LRU School liaison regarding preparation and formatting of your final program map. Sample program maps are available at http://www.bcit.ca/ltc/curriculum/developprograms.shtml under Templates & Samples for New Program Proposals.]

Appendix 2: Course Outlines

[Use BCIT’s approved course outline format. A template for course outlines is available at http://www.bcit.ca/ltc/curriculum/developprograms.shtml under Templates & Samples for New Program Proposals.]

[Include a course outline for each course in the program]

Appendix 3: Faculty Qualifications

	Faculty/Instructor
	Professional Certification/Academic Qualification/Professional Development
	Relevant Experience
	Role/Position in Program

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix 4: Letters of Support

[If applicable, please scan and include any letters of support for this proposed program.]

