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	[bookmark: _Toc135714724][bookmark: _Toc66078139][BEFORE YOU BEGIN: The text in the square brackets indicates guidelines for completing this document. Delete and/or replace this text as you work through the document.
· Keep the text that is not in the square brackets. 
Make sure you update the date on the cover with each revision so everyone involved knows they are working on the most recent version.]
There are several components to this document, and there is a template for each one. The templates are all found at this location:
http://www.bcit.ca/ltc/curriculum/developprograms.shtml.
· Program map
· Program structure map
· Needs Assessment report
· Course Outlines
When this proposal is ready to be submitted to the VP Education’s office, it must be accompanied by the following documents:
· Business Plan (to be completed by the School); template located at: http://www.bcit.ca/ltc/curriculum/developprograms.shtml 
· Development Report (to be completed by the IDC)]





[bookmark: _Toc135720487][bookmark: _Toc310343284]Executive Summary
[Note:  This section should be only 2-3 pages in length.]
[bookmark: _Toc135720488][bookmark: _Toc310343285]Proposed Credential
BCIT is proposing to offer a Graduate Certificate in [Subject Area].
[bookmark: _Toc135720489][bookmark: _Toc310343286]Location
The program will be based at [name and location of BCIT campus].
[bookmark: _Toc135720490][bookmark: _Toc310343287]Name of School
The credential will be awarded by the School of [enter name].
[bookmark: _Toc135720491][bookmark: _Toc310343288]Anticipated Program Start Date
The anticipated start date of the program is [Month Year].
[bookmark: _Toc135720492][bookmark: _Toc310343289]Anticipated Completion Time
Full-time students can expect to complete the program in [indicate number of years or terms. Be consistent in usage of either terms or years throughout proposal].
[bookmark: _Toc135720493][bookmark: _Toc310343290]Summary of Proposed Program
[bookmark: _Toc135720494][bookmark: _Toc310343291]Aims and Goals
[Paragraph summary of program aims and goals.]
[bookmark: _Toc135720495][bookmark: _Toc310343292]Strategic Contribution
[Summary of how the program is linked to BCIT’s strategic plan.]
[bookmark: _Toc135720496][bookmark: _Toc310343293]Curriculum Linkages
[Describe curriculum structure (e.g., a combination of course work, project work and any applied research.) and its links to learning outcomes; indicate whether a work experience will be part of the program , and if so, include a description of the purpose and role of the work experience within the program.]
[bookmark: _Toc135720497][bookmark: _Toc310343294]Potential Employment Opportunities and Student Demand
[Potential areas/sectors of employment, and a summary of student demand from Needs Assessment, Appendix 7]
[bookmark: _Toc135720498][bookmark: _Toc310343295]Proposed Delivery Methods
[Full-time, part-time, online, or blended delivery (specify components)]
[bookmark: _Toc135720499][bookmark: _Toc310343296]Program Strengths
The program will focus on the following areas of strength:
[List and briefly describe the major areas of strength in the program, drawing on the relevant sections of the proposal.  Areas of strength can include focus on application, applied research, specialization, etc.]



[bookmark: _Toc135720500][bookmark: _Toc310343297]Institutional, Regulatory or Professional Support and Recognition
[An overview of the level of support and recognition from other post-secondary institutions, and relevant regulatory or professional bodies, where applicable.]
[bookmark: _Toc135720501][bookmark: _Toc310343298]Admission Requirements
[Summary of the admission requirements]
[bookmark: _Toc135720502][bookmark: _Toc310343299]Transfer Arrangements
[Summary demonstrating how the program provides flexible admission and transfer arrangements.]
[bookmark: _Toc135720503][bookmark: _Toc310343300]Related Programs
[Related programs in the institution or other BC post-secondary institutions. Indicate rationale for duplication, if any.]
[bookmark: _Toc135720504][bookmark: _Toc310343301]Program Contact Person
Please contact [name, position, school, telephone and email], for further information about this program.

[bookmark: _Toc135720505][bookmark: _Toc310343302]Master’s Degree Level Standard
[bookmark: _Toc41724436][The courses in a Graduate Certificate should be at the level of a Master’s Degree. Please demonstrate that the proposed program meets or exceeds the degree level standard for a Master’s Degree in each of the following areas, as applicable to the program. The BCIT Credential Standards incorporate the degree level standards defined by the DQAB.  Please refer to the master’s degree credential standards in Policy 5401 (Program Development & Change, http://www.bcit.ca/files/pdf/policies/5401.pdf) and Procedure 5401-PR1 (Program Development & Change Processes, http://www.bcit.ca/files/pdf/policies/5401_pr1.pdf)]
1. Depth and breadth of knowledge
Knowledge of methodologies and research
Application of knowledge
Communication skills
Awareness of limits of knowledge
Professional capacity and autonomy]

[bookmark: _Toc135720506][bookmark: _Toc310343303]Credential Recognition and Nomenclature
[Demonstrate that the program’s learning outcomes and standards are sufficiently clear and at a level that will facilitate recognition of the credential by other post-secondary institutions, professional and licensing bodies and employers.]
[Provide evidence that the name of the program is appropriate to the content, conveys long-term meaning, and that it will be recognized by industry, professional bodies, and other post-secondary institutions.]
[Include a description of any consultations done with industry, professional bodies, and other post-secondary institutions to ensure they will recognize the credential. Include their assessment of whether the credential will contribute to the professional advancement of the graduate.]
[If there is a regulatory, licensing, credentialing, or professional body related to the program, include a description of its role and the steps to meet the eligibility requirements. Specify how the learning outcomes and standards and other requirements for graduation take into account the requirements of the relevant regulatory or professional body. In Appendix 4, include letters from relevant bodies indicating that the credential and learning outcomes will be recognized, as well as the relevant bodies’ current requirements or standards.] 
[Include research done comparing the proposed program to other related programs in Western Canada, Canada, North America, or other international institutions, as relevant.]
[Consider using a table format to compare existing programs at other institutions.  Identify the key components of the related programs, and demonstrate how the proposed program compares in terms of those components (key components could include the program length, focus, areas of specialization, certifications, unique courses, admission standards, etc).  The goal is to illustrate the comparative level of rigour, breadth, uniqueness, etc. of the proposed program.  A sample table is shown below.]

	Program Comparison 

	Name of Program
	Institute
	Level/ Credential
	Key Program Component
	Key Program Component
	Key Program Component

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



[bookmark: _Toc135720507][bookmark: _Toc310343304]Curriculum and Program Content
[bookmark: _Toc135720508][bookmark: _Toc310343305]Program Aim
[From Concept paper, or revised as appropriate.]
[bookmark: _Toc135720509][bookmark: _Toc310343306]Program Goals
[From Concept paper, or revised as appropriate.]
Specifically, graduates of the program will be able to:







[bookmark: _Toc135720510][bookmark: _Toc310343307]Program Structure and Length
[Provide an overview of the structure of the program, including the Program Structure Map (the template is located at http://www.bcit.ca/ltc/curriculum/developprograms.shtml). Identify the length of the program in years or terms; state the number of credits for the program.]
[Referring to the Program Structure Map, describe laddering opportunities for graduates of the program.]
[If applicable, include a description of any work experience or field experience components, including the anticipated outcomes of the work experience or field placement, how the experience offered will provide the opportunity to put the stated learning outcomes into practice, and how the students will be evaluated during their placements.  Also describe the institution’s plans to develop placement opportunities for students and the level of support the institution will extend to students seeking placements.]  
[If time for completion differs from BCIT Policy 5103 – Student Evaluation (http://www.bcit.ca/files/pdf/policies/5103.pdf), please describe.]
[bookmark: _Toc135720511][bookmark: _Toc310343308]Courses and Curriculum Requirements
[bookmark: _Toc51465053][bookmark: _Toc52169507][Explain how the course and curriculum requirements will contribute to the intended goals of the program. Describe how the courses expose students to advanced theory and the application of that theory to practice in the field. Describe how the courses provide sufficient rigour to be at the Master’s Degree level.  Summarize any course clusters and key courses that make up the program and refer to the course outlines contained in Appendix 11.  Identify which are new courses, which are existing courses, and which are common to other programs, if any. Complete the Program Goals Integration Matrix (Appendix 2), Employability Skills Matrix (Appendix 6), and Program Map (Appendix 1). Refer to these appendices in your description].
[Please describe any project or practicum that involves research. Outline how it will contribute to the students knowledge of research methodologies, and to their depth and breadth of knowledge. Also indicate how the project or practicum will contribute to advancing the state of knowledge or practice in the field of study. Please make reference to BCIT policies on research as applicable including the policy on research involving human subjects (http://www.bcit.ca/files/pdf/policies/6500.pdf), integrity in research (http://www.bcit.ca/files/pdf/policies/6600.pdf), and student research (http://www.bcit.ca/files/pdf/policies/5101.pdf).]
[Explain how the program aligns with BCIT’s Strategic Plan (http://www.bcit.ca/files/about/pdf/stratplan.pdf).  Ensure you refer to the Strategic Initiative regarding Programming, and outline how the proposed program meets strategic objectives in the areas of sustainability, interdisciplinary study, internationalization, and professionalism and ethics.  Course outlines should reflect appropriate integration of these strategic objectives in the course descriptions and learning outcomes.]
[bookmark: _Toc135720512][bookmark: _Toc310343309] Student Evaluation
[Describe the general student evaluation strategy for the program, and describe how this strategy aligns with the program goals.  Demonstrate how the type and frequency of evaluations of student learning are commensurate with the stated learning outcomes and provide appropriate information to students about their achievement levels.]
[bookmark: _Toc135720513][bookmark: _Toc310343310]Learning Methodologies and Program Delivery
[bookmark: _Toc135720514][bookmark: _Toc310343311]Learning Methodologies
[Explain the learning methodology/methodologies to be used. Indicate which methodologies (examples below) will be incorporated into the learning environment of the new degree program, and how they will be used:
Case studies
Experiential learning (e.g., co-operative education, clinical, work term or simulated work experience)
Problem-based learning
Independent study
Simulations
Lectures, labs, tutorials
Collaborative learning

]

[bookmark: _Toc135720515][bookmark: _Toc310343312]Program Delivery
[Describe the formats in which the program will be delivered, for example classroom-based courses, laboratory components, blended/hybrid courses, hands-on field applications, and distance/online courses. Provide rationale to explain how the delivery methods are appropriate to course content, the students involved, and the proposed learning outcomes. If delivery formats will include technology-based approaches, include a reference to BCIT Policy 3501 – Acceptable Use of Information Technology, at http://www.bcit.ca/files/pdf/policies/3501.pdf.]
[Provide evidence that BCIT has the expertise and resources to implement and support the delivery method. Example:  refer to experience of instructors, support from Learning and Teaching Centre, and/or other expertise available to support the proposed delivery format.]
[bookmark: _Toc135720516][bookmark: _Toc310343313]Admission and Transfer/Residency
[bookmark: _Toc135720517][bookmark: _Toc310343314]Admission Requirements
[Describe the admission requirements for the program. Refer to the relevant sections of the Admission Policy (http://www.bcit.ca/files/pdf/policies/5003.pdf) and the Admission Procedures (http://www.bcit.ca/files/pdf/policies/5003_pr1.pdf).]
[Programs that are proposing to use essays, references, interviews, resumes, or letters in their entrance requirements should outline how these items will be used to assess and select candidates for admission to the program.]
[Describe whether bridging options will be available to certain applicants.  Identify specific courses (or equivalent) that would be available as bridging options.]
[bookmark: _Toc135720518][bookmark: _Toc310343315]Transfer Arrangements
[Demonstrate how the program provides flexible admission and transfer arrangements, including recognition of prior learning.  Refer to the relevant sections of the Admission Policy (http://www.bcit.ca/files/pdf/policies/5003.pdf) and the Admission Procedures (http://www.bcit.ca/files/pdf/policies/5003_pr1.pdf).]
BCIT has a link to the BCCAT transfer guide and has identified transfer articulations for all BC institutions.
[bookmark: _Toc135720519][bookmark: _Toc310343316]Residency Requirements
In order to satisfy academic residency requirements for a BCIT credential, a student must satisfactorily complete a minimum of 50% of the total required program of study at BCIT. 
[If specific courses must be completed at BCIT to establish residency, identify the courses.  See Policy 5003: Admissions for details on academic residency requirements, http://www.bcit.ca/files/pdf/policies/5003.pdf)]

[bookmark: _Toc135720520][bookmark: _Toc310343317]Faculty
[Describe the faculty complement and which Departments within BCIT they reside. State the number and qualifications of faculty potentially teaching in the program and other staff needed for the program to operate. Summarize the qualifications of faculty in Appendix 3.]
[Indicate whether any new faculty will need to be hired, and if so, include the selection criteria that will be used for new faculty. The information below can be used as a guide to the criteria:
academic qualifications to teach graduate level courses in the program
significant industry experience in [subject area] 
proven ability in conducting research in the [subject area]
record of active applied research in areas related to the program
interest in teaching at the graduate level and supervising research projects]
[Describe how faculty maintain continuing academic and professional competence and accreditation in their discipline or field appropriate to the specific degree program. Refer to BCIT policies on research as needed including the policy on Intellectual Property (http://www.bcit.ca/files/pdf/policies/6601.pdf), the policy on Integrity in Research (http://www.bcit.ca/files/pdf/policies/6600.pdf) and the policy on research involving human subjects (http://www.bcit.ca/files/pdf/policies/6500.pdf).]


[bookmark: _Toc135720521][bookmark: _Toc310343318]Program Resources
[Demonstrate that the institution has the physical, learning, and information resources (both start-up and development) needed to assure a program of acceptable quality. These include facilities, equipment, library resources, laboratories, computing facilities, shops, and specialized equipment.]
[bookmark: _Toc135720522][bookmark: _Toc310343319]Facilities and Equipment
[Describe the facilities required to start-up and run the program, including classrooms, laboratories, equipment, computers, and other special facilities such as a woodlot. If additional facilities or equipment are required to operate the program, and these are not yet available, describe the plan to implement the required resources.]
[Describe any agreements with other institutions where resources and services will be shared. Include agreements in Appendix 8.]
[bookmark: _Toc45010903][bookmark: _Toc51465071][bookmark: _Toc52169525][bookmark: _Toc135720523][bookmark: _Toc310343320]Learning Resources
The BCIT library provides access to print and media collections housed at the Burnaby campus. Online, electronic information from sources around the world is also available through the library’s website. Research journals such as ACM Digital Library, and interlibrary loans are readily available to faculty and students. The BCIT Library also provides electronic full-text access to required journals and other course materials. For more information, visit the library web site: http://www.lib.bcit.ca/eResources/.
[Describe the number of holdings (print) relevant to the field of study and number of holdings (electronic, i.e. program-specific databases).]
BCIT maintains an instructional and technical support centre—the BCIT Learning and Teaching Centre—that provides student and faculty orientation, program and curriculum development, instructional design services and training, and accessible technical assistance for students and faculty (http://www.bcit.ca/ltc/).
[Identify any other learning resources required to maintain the program. For example, if the program has distance education components, demonstrate how this will be supported at BCIT.]
[In order to mount and sustain a quality program, describe the Institute’s plans for renewing and upgrading learning and information resources related to this program.]
[bookmark: _Toc135720524][bookmark: _Toc310343321]Program Implementation
[State the intended start date of the program and the number of expected students. Demonstrate how this is an appropriate implementation schedule given the timing of the proposal and readiness of the institution to offer the program.]

[bookmark: _Toc135720525][bookmark: _Toc310343322]Program Consultation and Needs Assessment
[Demonstrate that the Program has consulted appropriate individuals and organizations in the development of the program proposal.
Provide a list and brief explanation of the nature of the consultations that have occurred in the development of the graduate certificate. This should include consultations about the proposed program with internal academic stakeholders.  Comment on whether there will be any duplication with existing programs or courses within the institute, and if so the rationale.
Summarize written comments received from the following types of consultations (attach written comments, both positive and negative, in an appendix): 
relevant employers; 
relevant professional associations; 
program advisory committees; 
other British Columbia institutions; 
institutions outside British Columbia; 
experts in the proposed field of study; and, 
external academic consultants. 
If there are other individuals or groups that have been involved, describe their roles in the collection and evaluation of information leading to the development and submission of this proposal. 
Include a list of anticipated employment destinations for graduates of this program.
Summarize evidence of demand, support and interest to proceed with the program (refer to findings from the Needs Assessment Report in Appendix 7).]

[bookmark: _Toc228775949][bookmark: _Toc135720526][bookmark: _Toc310343323]Program Review and Assessment
This section describes BCIT’s policy and procedures for program review and assessment. This policy is currently under review.
[bookmark: _Toc66078164][bookmark: _Toc66078230][bookmark: _Toc228775950][bookmark: _Toc135720527][bookmark: _Toc310343324]BCIT Program Review and Assessment 
[Provide evidence that the internal and external review policies at BCIT assess and measure depth and breadth of programs. Refer to 5402: Program Review http://www.bcit.ca/files/pdf/policies/5402.pdf, and Program Review Procedure at http://www.bcit.ca/files/pdf/policies/5402_pr1.pdf for more information. Please use the standard wording that follows this paragraph.]
The procedure for reviewing and assessing the proposed program is documented in BCIT’s Program Review Policy 5402 (http://www.bcit.ca/files/pdf/policies/5402.pdf) and Program Review Procedure 5402 (http://www.bcit.ca/files/pdf/policies/5402_pr1.pdf). BCIT adheres to two basic concepts to validate, review, modify, and monitor the Bachelor of Technology programs. These are:
1. A review of all programs will be conducted on a regular basis using objective criteria to measure program performance.
An analysis of each program will be conducted to determine that the accountability and sustainability of the program is compatible with the Institute strategic plan
[bookmark: _Toc66078166][bookmark: _Toc66078232][bookmark: _Toc228775952][bookmark: _Toc135720528][bookmark: _Toc310343325]External Review
[Demonstrate that BCIT will provide the defined standard of education. Please use the standard wording that follows this paragraph. Refer to BCIT Program Advisory Committees Policy 5404 (http://www.bcit.ca/files/pdf/policies/5404.pdf) or Procedures (http://www.bcit.ca/files/pdf/policies/5404_pr1.pdf) for more information.]
BCIT’s Board of Governors establishes Program Advisory Committees (PAC) for each academic program. The program will receive advice and input from the PAC. They are constituted to provide strategic advice and assistance to the program and provide guidance to enable programs to meet projected future needs of employers. This ensures that changing skills, abilities, and knowledge required by employers are reflected in the program. The PAC also provides input and guidance in the conduct of program reviews and endorses by motion the results of a program review. 
Membership in PAC is an appropriate cross-section of representation from employers, alumni, the professions, and other industry representatives. Meetings are scheduled no less than twice a year. 
Each PAC submits a written annual report to the Board of Governors outlining major accomplishments and recommendations for program improvement, as well as an annual self-evaluation of the PAC’s effectiveness and utility. 

[bookmark: _Toc135720529][bookmark: _Toc310343326]References




[bookmark: _Toc57533961][bookmark: _Toc66078234][bookmark: _Toc228775954][bookmark: _Toc135720530][bookmark: _Toc310343327]Appendices


[bookmark: _Toc135720531][bookmark: _Toc310343328][bookmark: _Toc52687181][bookmark: _Toc65994712][bookmark: _Toc66078168][bookmark: _Toc66078235]Appendix 1:	Program Map
[Please consult your LTC Instructional Development Consultant regarding development and formatting of your final program map. A template and sample program maps are available at http://www.bcit.ca/ltc/curriculum/developprograms.shtml.]




[bookmark: _Toc135720532][bookmark: _Toc310343329]Appendix 2:	Program Goals Integration
	Goals
	[Course #1]
	[Course #2]
	[Course #3]
	[Course #4]
	[Course #5]
	[Course #6]
	[Course #7]
	[Course #8]
	[Course #... (add columns as needed)]

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



[bookmark: _Toc135720533][bookmark: _Toc310343330]Appendix 3:	Faculty Qualifications
	Faculty/Instructor
	Professional Certification/Academic Qualification/Professional Development
	Relevant Experience
	Role/Position in Program

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc135720534][bookmark: _Toc310343331]Appendix 4:	Correspondence and Related Documents
[Scan and include documents of any correspondence relating to consultations undertaken and letters of support. Letters of support should demonstrate support for the proposed program from the relevant stakeholder groups (e.g., relevant industry sectors, accrediting bodies, etc.).]
[Note: Scanning is required for purposes of creating .pdf files for uploading to the provincial New Program Review website. Contact the Learning and Teaching Centre for assistance.]


[bookmark: _Toc135720535][bookmark: _Toc310343332]Appendix 5:	Regulatory, Licensing, Credentialing, or Professional Bodies – Current Requirements or Standards
[Include information related to the current requirements or standards for any relevant bodies as listed above. Change the title as appropriate to identify what type of body is relevant to the program. Correspondence from any bodies should be in Appendix 4.]
[Include relevant detailed information related to accrediting bodies.  This information is often available on websites; include relevant information in this appendix, and include the weblink for more detailed information.]


[bookmark: _Toc135720536][bookmark: _Toc310343333]Appendix 6:	Employability Skills Matrix
[Column headings list examples of employability skills. Employability skills should be determined by your program. You may need to add or delete columns. List courses in the “Courses” column and mark an “x” in the skill column(s) that each course meets. Refer to:
http://www.conferenceboard.ca/topics/education/learning-tools/employability-skills.aspx]

	Course
	[Written & oral communication]
	[Teamwork]
	[Professional & ethical behaviour]
	[Quality assurance]
	[Technical competence]
	[Critical thinking & problem solving]
	[Work safely]
	[Management/ Leadership]

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


[bookmark: _Toc135720537][bookmark: _Toc310343334]Appendix 7:	Needs Assessment Report
[Insert Needs Assessment Report. The Needs Assessment Report should be completed prior to beginning the proposal.]
[Guidance and the needs assessment report template can be found here http://www.bcit.ca/ltc/curriculum/developprograms.shtml.]
[Needs assessments should be done early in the proposal development process; they inform various sections of the proposal, and provide valuable information from stakeholders about clusters of courses or areas of specialization that should be built into the program.]


[bookmark: _Toc135720538][bookmark: _Toc310343335]Appendix 8:	Shared Resources and Facilities
[Scan and include documents of any written agreements with other institutions, where resources and services are, or will be, shared.]


[bookmark: _Toc135720539][bookmark: _Toc310343336]Appendix 9:	Members of the Working Group and Review Panels
Members of the Working Group
	Member
	Relation to program

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Members of the Internal Review Panel
	Member
	Relation to Program or Position

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



[bookmark: _Toc135720540][bookmark: _Toc310343337]Appendix 10:	Course Outlines
[Use BCIT’s approved course outline format. A template for course outlines is available at http://www.bcit.ca/ltc/curriculum/developprograms.shtml. Include a course outline for each course in the program. Ensure you follow the following policies and procedures when developing course outlines:
Policy 5403 (Course Outlines & Course Names)
http://www.bcit.ca/files/pdf/policies/5403.pdf)
Procedure 5403-PR1 (Course Outlines), http://www.bcit.ca/files/pdf/policies/5403_pr1.pdf
Procedure 5403-PR2 (Course Names), http://www.bcit.ca/files/pdf/policies/5403_pr2.pdf
Policy 5012 (Assigning of Credits to Courses), http://www.bcit.ca/files/pdf/policies/5012.pdf]
[Course outlines should be written by various members of the School Working Group or other faculty members whose expertise matches the proposed course.]
[Ensure course credit calculations follow the requirements outlined in Policy 5012:  Assigning of Credits to Courses (http://www.bcit.ca/files/pdf/policies/5012.pdf)
[Include at least the first two numbers in the course code to identify the intended level of rigour for the course (e.g. GRAD 92XX).  Course learning outcomes should be written to match the intended level of rigour. Place all course outlines in alphanumeric order.]
[If the proposed program will be integrating existing courses, include two appendices for course outlines:  one appendix for existing courses, one appendix for proposed new courses.]
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